
Create a New Database Document or Select an Assistant

You may have created an address list database you wish to use, however, this 
guide features the Address List, which AppleWorks provides as an assistant. 
It makes no difference which address list database you use. The process 
described in this guide can be easily applied to both.

1. Start AppleWorks.

2. Go to the File menu and choose Show Starting Points ( - 1).

3. Click the Assistants tab.

4. The Address List button. A Welcome to AppleWorks Assistance dialog 
box is displayed.

5. Click Next. AppleWorks is going to assist you in creating a basic Address 
List database that can be modified and expanded to fit your needs.
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One of the first files new users create in the AppleWorks’ database module is an address book; making 
mail labels is one of the first projects users want to create and print from an address book database. 
AppleWorks 6 makes the task of creating mail labels an easy one; when the user indicates the desire to create a 
new label layout, AppleWorks automatically presents the user with a label assistant. This guide describes the 
process of creating a holiday mail label that contains a graphic and holiday greeting.
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Create Mail Labels

Check it out!

See additional guides on 
creating  Return Address 
Labels, custom Business 
Cards and numbered raffle 
tickets. All of these guides 
use label formats of 
various sizes.

AppleWorks is a Registered 
Trademark of Apple, Inc. 

Check it out!

Not sure how to create a 
database from scratch, 
then check out the guide 
on creating a Book Review 
database.


