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Microsoft Excel is part of the Office suite of programs. Excel is a 
powerful and complex spreadsheet program. This Guide covers the basics of 
creating worksheets, simple formulas, and charts. Excel refers to spreadsheets as 
worksheets. A collection of worksheets are called workbooks.  A worksheet is a 
collection of information organized in columns and rows. All of this sounds 
pretty overwhelming, but through this Guide, you will have fun, quick activities 
that will make working with data interesting and easier than you think. Click on 
Excel Workbook in the Project Gallery.
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