
           Stop Creating Handouts!

    

Volume Licensing for
Organizations
• Full duplication rights
• Choose 35 titles from 9¢-14¢ a guide
• Customized with name and logo

Individual Use
• Permission to use with classroom
• Order online from as low as 99¢

 

Looking for quick, affordable,
step-by-step technology guides
for your teachers and students?

Use My eCoach® Guides!

Project-Based, Easy-to-Use Tutorials
§ Use in workshops, coaching, or as a

reference



 My eCoach® Computer Tutorials
Easy, just-in-time guides starting at only 99¢

Basic Use Price
101-1 Basic Macintosh Techniques (OS 8/9) $  .99
101-2 Mac OS X Basics (OS X) $2.99
102-1 Basic Windows Techniques (98) $  .99
102-2 Basic Windows Techniques (ME/2000) $1.99
103-1 The Dock and Toolbar (OS X) $2.99

File Management Price
111-1 Managing your Macintosh Desktop $  .99
111-2 Desktop Management Mac  (OS X) $2.99
112-1 Organizing Files and Folders (Mac) $  .99

Word Processing & Desktop Publishing Price
151-3* Create a Memo (Word 2001) $1.99
151-4* Create a Memo (Word 2000) $1.99
151-5* Create a Memo (Word XP) $2.99
151-6* Create a Memo (Word X) $2.99
152-3 Rule with Rulers (Word 2001) $1.99
152-4 Rule with Rulers (Word 2000) $1.99
152-5 Rule with Rulers (Word XP) $2.99
152-6 Rule with Rulers (Word X) $2.99
153-1 Create a Newsletter (AW5 WP) $  .99
153-2* Create a Newsletter (Word 98) $  .99
153-3* Create a Newsletter (Word 2000) $1.99
153-4* Create a Newsletter (Word 2001) $1.99
153-5 Create a Newsletter (AW6 WP) $1.99
153-6* Create a Newsletter (Word XP) $2.99
154-1* Create an Online Lesson (Word 98) $  .99
154-2* Create an Online Lesson (Word 2000) $1.99
154-3* Create an Online Lesson (Word 2001) $1.99
155-1* Create a Résumé (Word 2000) $1.99
156-1 Create Weekly Lesson Plans (Word 2001) $1.99
157-3 Use Mail Merge (Word XP) $2.99
157-4 Merge with Mail Merge (Word 2000) $1.99
158-1 Create A Brochure (Word XP) $2.99
158-3 Create A Brochure (Word 2000) Free
159-1* Use Newsletter Templates (Word XP) $2.99
159-2* Use Newsletter Templates (Word 2000) $1.99
160-1 Create Publications (Publisher XP) $2.99
161-1 Peer Editing (Word 2000) $1.99
161-2 Peer Editing (Word XP) $2.99
162-1 Create an Outline (Word 2000) $1.99
162-2 Create an Outline (Word XP) $2.99
163-1* Create a Table of Contents and Index (2000) $1.99
163-2* Create a Table of Contents and Index (XP) $2.99
164-1* Create Notes & Bibliographies (Word 2000) $1.99
164-2* Create Notes & Bibliographies (Word XP) $2.99
165-1 Working with Drawing Tools (Word 2000) $1.99
165-2 Working with Drawing Tools (Word XP) $2.99
166-1 Create Tables with Draw Tools (Word 2000) $1.99
166-2 Create Tables with Draw Tools (Word XP) $2.99
167-1* Handy Tips to know about Word (Word 2000) $1.99
167-2* Handy Tips to know about Word (Word XP) $2.99

Access ALL the Guides plus more resources and tools
by becoming a My eCoach® Online Member! $60.00
Visit www.my-ecoach.com/myecoachonline

Email: store@my-ecoach.com • http://www.my-ecoach.com/store

Graphics Price
201-2 Using Draw Tools (AW6.1) $1.99
202-2 Working with Draw Objects (AW6) $1.99
203-1 Painting & Drawing Magic (Kid Pix) $1.99
204-1* Create a Mini-Book (AW) $  .99
205-1 Using Different Graphic Formats $1.99
206-2 Pick Up in Paint (AW6) $1.99
207-1 Draw Newsletters (AW) $2.99
208-2 Projects using Draw Tools (AW6) $1.99
209-2 Text Effects using Draw & Paint (AW6) $1.99
210-1 Create Mastheads $  .99
211-1 Using Digital Cameras $1.99
211-3 Digital Camera Basics (Kodak DC240/280) $  .99
212-1 Edit and Share Photos (iPhoto) $ . 99
212-2 Edit and Share Photos (iPhoto2) $1.99
212-4 Scanning Basics (Cannon) $  .99
213-1 Modify and Send Images (PhotoDeluxe 2.0) $2.99
214-1* Photoshop Elements 2.0 $2.99
215-1* Microsoft Photo Editor Basics $2.99

Presentation Tools Price
251-3 Create a PowerPoint Presentation (2001) $1.99
251-4* Create a PowerPoint Presentation (2000) $1.99
251-5 Create a PowerPoint Presentation (XP) $2.99
251-6 Create a PowerPoint Presentation (X) $2.99
251-7 Create a PowerPoint Presentation (2003) $2.99
252-1 Create a Slide Show (Kid Pix) $1.99
253-2 Create a Slide Show (iMovie 2) $1.99
254-2 Be Inspired (Inspiration 7) $2.99
255-1 Be Inspired (Kidspiration 1.0) $1.99
255-2 Be Inspired (Kidspiration 2.0) $2.99
256-1* Effective Professional Presentations $2.99
257-1* Multimedia Presentations (PowerPoint 2000) $1.99
257-2* Facilitate Presentations (PowerPoint 2000) $1.99
257-3* Multimedia Presentations (PowerPoint XP) $2.99
257-4* Facilitate Presentations (PowerPoint XP) $2.99
257-5* Multimedia Presentations (PowerPoint 2003) $2.99
257-6* Facilitate Presentations (PowerPoint 2003) $2.99
258-1 Create Charts and Tables (PowerPoint XP) $2.99
258-2 Create Charts and Tables (PowerPoint 2000) $2.99
259-1 Create a Keynote Presentation (1.1) $2.99

Spreadsheets Price
276-1 Meet Me at A and 25th (Excel 2001) $1.99
276-2 Meet Me at A and 25th (Excel 2000) $1.99
276-3 Meet Me at A and 25th (Excel X) $2.99
276-4 Meet Me at A and 25th (Excel XP) $2.99
277-2* Create PivotTables (Excel 2000) $1.99
277-3* Create PivotTables (Excel XP) $2.99
277-4* Create PivotTables (Excel 2003) $2.99
278-2* Import and Chart Data (Excel 2000) $1.99
278-3* Import and Chart Data (Excel XP) $2.99
278-4* Import and Chart Data (Excel 2003) $2.99
279-2* Data Tables and Lookups (Excel 2000) $1.99
279-3* Data Tables and Lookups (Excel XP) $2.99
279-4* Data Tables and Lookups (Excel 2003) $2.99
280-1* Advanced Data Entry (Excel XP) $2.99
280-2* Advanced Data Entry (Excel 2000) $1.99
280-3* Advanced Data Entry (Excel 2003) $2.99
281-1 Create and Use Forms (Excel 2000) $1.99
281-2 Create and Use Forms (Excel XP) $2.99
281-3 Create and Use Forms (Excel 2003) $2.99



Databases Price
301-1 Create a Book Review (AW6-Basic DB) $1.99
301-2* Create a Book Review (Filemaker 5.0) $1.99
302-2 Create Return Address Labels (AW6) $1.99
303-2 Create Mailing Labels (AW6) $1.99
304-2 Create Business Cards (AW6) $1.99
305-2 Create Raffle Tickets (AW6) $1.99
306-2 Create Student Bookmarks (AW6) $1.99
307-2 Create Name Tags (AW6) $1.99
308-2 Create an Address Book (AW6) $1.99
309-2 Work with Tables of Data (Access XP) $2.99
309-3 Work with Tables of Data (Access 2003) $2.99
310-2* Find and Report Data (Access XP) $2.99
310-3* Find and Report Data (Access 2003) $2.99
311-2* Import Data (Access XP) $2.99
311-3* Import and Link Data (Access 2003) $2.99
312-2* Create Relationships (Access XP) $2.99
312-3* Create Relationships (Access 2003) $2.99

Ethical/Equity/Information Literacy Price
351-1 Educational Copyright Issues Free

Email & Internet Price
326-1 Anatomy of a URL Free
327-1 Email Basics $2.99
328-1 Send Messages with Email (Outlook XP) $2.99
328-2 Send Messages with Email (Netscape 6.2) $1.99
328-3 Send Messages with Email (Hotmail) $1.99
328-4 Send Messages with Email (Yahoo) $1.99
328-5 Send Messages with Email (Outlook 2000) $  .99
328-6 Send Messages with Email (Netscape 7.1) $2.99
329-1 Manage Email (Outlook XP) $2.99
329-2 Manage Email (Netscape 6.2) $1.99
329-3 Manage Email (Outlook 2000) $1.99
329-4 Manage Email (Netscape 7+) $1.99
330-1 Manage Information (Internet Explorer 5.0) $1.99
330-2 Manage Information (Netscape 6.2) $  .99
330-3 Manage Information (Netscape 7+) $1.99
331-1 Planning Tools (Outlook 2000) $1.99

Multimedia/Creativity Price
410-1 Sound Hardware-Connections $  .99
411-1 Record and Edit Sound $  .99
412-1 Sound Conversion $  .99
413-1 Work with MP3 Files (iTunes2) $1.99
414-1 All About Me Hyperstudio 3.2 $  .99
414-2 All About Me Hyperstudio 4 $2.99
415-2 Create a Project with MovieWorks 6 $2.99

Web Design Price
426-1 Design a Website (Home Page 3.0) $  .99
427-1 WebWhacker (Mac) $  .99
427-2 WebWhacker (PC) $  .99
428-1* Create Web Pages (Word 2000) $1.99
428-2* Create Web Pages (Word XP) $2.99
429-2* Create Web Pages (Publisher XP) $2.99
430-2 Design a Website (Dreamweaver 4 PC) $1.99
430-3 Design a Website (Dreamweaver 4 Mac) $1.99
430-4 Design a Website (Dreamweaver MX Mac) $2.99
431-1 Design a Website (Netscape 6.2) $1.99
432-1 Design a Website (FrontPage 2000) $1.99

Design Curriculum Projects Price
476-1* Create an I-Search Project $2.99
480-1 Sample Assessment Rubrics $2.99
481-1* Effective Design Techniques $2.99

Integrated Solutions Price
526-2* Combine Office Tools XP $2.99
526-3* Combine Office Tools 2000 $1.99
526-4* Combine Office Tools 2003 $2.99
527-1* Moving to XP: Productivity Tools $2.99
527-2* Moving to XP: Collaboration Tools $2.99
527-3* Moving to 2003: Collaboration Tools $2.99
528-2 Intro to AppleWorks 6 $1.99
528-3 Intro to AppleWorks 6.2 $2.99
529-1 Intro to Office XP $2.99
529-3 Intro to Office 2003 $2.99

Miscellaneous Tools Price
551-1 Set Up & Synchronize (Palm) $1.99
552-1 Navigate your Handheld (Palm Basics) $1.99
553-1 Off  & Running with your Handheld (Palm) $1.99
554-1 Advanced Tips (Palm OS) $1.99
560-1 Work with Student Info (Easy Grade Pro v. 3.6) $1.99

Frequently Asked Questions

Why should I buy a Guide?
• To build technology skills quickly and easily.

• To save time – the guides provide step-by-step directions
that you can use as your lesson plan to teach technology
and as a handout for your students to follow.

• The Guides are affordable and effective. Books and
manuals are often too long, hard to understand, and
expensive. My eCoach® Guides are short, easy, and within
your budget.

What skills does each Guide cover?
• The Guides target basic to advanced skills. Visit the online

store at www.my-ecoach.com/store to get a full description
for each of the Guides.

How can I buy a Guide online?
1. Go to www.my-ecoach.com/store

2. Find the guide you want, and click to pay with your
credit card.

3. Your guide is made available to you instantly in PDF
format ready to download or can be mailed to you in
printed form for an additional fee to cover shipping and
handling.

Can I buy Guides using a personal check or PO?
• Yes. Find the Guides you would like to purchase, fill out the

attached Guide Order Form, and send a check or PO for
the appropriate amount. You can choose to have your
Guides emailed to you, put on a CD, or sent out in printed
format for an additional fee to cover shipping and handling.

Can I make copies of the Guides I purchase?
• You have full duplication rights for your individual use or

with your group of students if you are a K-12 teacher. If you
want to make copies for others in your school, office, or
organization you need to purchase a group license.

What if I don’t see the Guide I need?
• We have many guides currently under development or for

purchase for group license. Check back in our store often
as we add more Guides monthly.

• We can create more Guides if there is enough demand.
Please email store@my-ecoach.com to suggest a Guide
you would like us to create.

• We can create a guide for your organization. Contact us for
pricing.



Testimonials

"My eCoach® went the extra mile to make sure we received
  quality products and service. Now our teachers have access
  to the Guides in a password protected area on our website.”
Pamela Morgan, Director of Technology
Newark Public Schools, NJ

"The Guides were easy to purchase online. I like that I could
  find exactly what I need and have it downloaded on my
  computer instantly!”
Aileen Belen, Real Estate Agent
West Covina, CA

“Our teachers across the state of Washington are using the
  Guides. They find them a very useful tutorial and reference
  after any of our workshops. Thank You!”
Ann Black, Director, Special Education Technology Center
Ellensburg, WA

"My eCoach® Guides are developed and delivered in a concise,
  step-by-step format, and are perfect accompaniments for our
  trainings.”
Jan Hartman, Curriculum and Professional Development
San Juan USD, CA

Group License Pricing Information
Users are the total number or teachers or employees in
school/district/organization.

Bulk Pricing (35 Guides of your choice)
500-2000 Users: $5.00 per user
2001-3000 Users: $4.00 per user
3001-5000 Users: $3.50 per user
over 5,000 Users: $3.00 per user

    Caps at $25,000

Individual Guide Pricing for Schools, Small Districts,
& Small Organizations ****NEW LOWER PRICING!****
1-50 Users:   $30.00 per title
51-100 Users: $50.00 per title
101-499 Users: $100.00 per title

Individual Guide Pricing for Large
Districts/Organizations
500-1000 Users: $250.00 per title
1001-2000 Users: $500.00 per title
Over 2000 Users: $750.00 per title

Pricing includes:
•  Customized with “(Purchaser Name/School/District/Organization)
   has permission to duplicate”
•  School, district or organization logo on Guides for large orders

Guide Order Form ($100.00 min. order. If less please order via website)
     Use this form if you are paying by check, purchase order, purchasing a group license AND/OR if you would like the
     Guides sent to you on a CD. If purchasing for individual use or with a credit card, visit www.my-ecoach.com/store

How did you hear about us?               Conference: ________________          Search on web           Magazine: _______________

                                                            Co-Worker/Friend                                   Other: ___________________________________
School/District/Organization:

Contact Name:

Address: City: State:

Zip: Phone: Fax:

Contact Email: Number of Guide Users (for group license):

PO#:

Check #:                                                                        Please make check payable to : My eCoach®, division of Computer Strategies, LLC

Ordering Information
Please send me the Guides via (check one)                       Email                       on a CD*                         Printed*
*Additional fee for Guides sent on CD or Printed
Volume-
Issue #

Guide(s) Title Indiv.  or Group
License Price

Volume-
Issue #

Guide(s) Title Indiv.  or Group
License Price

Subtotal

Add’l shipping and handling for Guide(s) on a CD (order must be at least 5  Guides)
Add $10.00

Add 8.75% Sales Tax

Send Guide Order Form and Check to:
Computer Strategies, LLC
7700 Edgewater Dr., Suite 600
Oakland, CA 94621
800.633.2248 • FAX 510.562.4570 Total


